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Printing and binding the PhD thesis
Printing and binding the thesis is at your charge. 
Candidates should select a type font that produces clear characters of adequate size, in any case no smaller than 12pt. The text must be clear and of a size that is easy to read, even after reduction to B5 JIS format: please pay special attention to figure labels. The thesis should be typeset using Times New Roman, or similar. The official printed version of the PhD thesis must be in the B5 JIS format (182 mm x 257 mm, different from standard B5). The page should be centred on A4 paper. You may see PhD theses of the previous years in the library of the Phys. Dept, last room to the right.
To generate a B5 JIS file, a possible procedure is as follows:

1) Generate PDF with Latex (output: PDF in A4 format).

2) Select "Print to file", Paper size: B5 JIS (on Linux, it is called JB5), Page scaling: Fit to printable area, Select "Auto rotate and center" (output: PDF in B5 JIS format).

3) Print (hard copy or print to file), Paper size: A4, Page scaling: none, Select "Auto rotate and center" (output: B5 JIS document centred on an A4 paper).
Alternatively, starting with the PDF in A4 format after point 1), you can convert it to B5 JIS using free software like Acrobat Distiller or PDF995 (free software for Windows, easily found online).
Once you have printed the N copies of the thesis (typically N=5 to 10) in B5 JIS format centered on A4 paper, you bring them to the typography: Stampatesi.net by Print Service, Corso Carlo Alberto 16 (formerly Corso Strada Nuova 67), Pavia, together with a Word file with the external cover page. The typography will do the next three steps:

a) cutting the copies to B5 format;

b) printing the cover on thick paper (normal or plastified);

c) binding the thesis. 

The 2019 cost for steps a)-c) is € 7 for normal cover paper, + € 10 fixed if the thesis is not printed in the shop. Please make sure to use the standard color of the PhD theses in Physics: light yellow. 
You may print the thesis at the same typography, with the ordinary cost of printing + € 7 per cover. This is especially advisable for those of you who are not in Pavia.
LateX source and Cover
While the main body of the thesis is conveniently handled in LaTeX, the cover is more easily processed with Word. The file for the external cover to be given to the typography consists of two pages: 

1) First (front) external cover page;
2) Another page containing the information for the side (in italiano “la costa”): Title (possibly shortened if too long), author name, year. 
Word templates for the external cover (to be printed by the typography) and for the internal cover (to be printed by the candidate, together with the rest of the thesis) follow those of the previous years, and are provided by the coordinator. While the essential information has to be the same, aesthetic issues like character fonts, size, etc can be personalized. For example, the first page of the internal cover must contain the logo of the University of Pavia; however, logos of other institutions (e.g. INFN, partner universities in the case of international agreements) can be added when necessary. Names of supervisor(s) as nominated by Collegio Docenti can also be added. As for the referees, the preferred format is to thank the referees in the acknowledgement section of the thesis.
When your cover files are ready, please email them to the coordinator for a double-check.
How many printed copies? How to handle them?
You should count one printed copy of the thesis for each Committee member and one for the Library of the Physics Department: thus, at least 4 printed copies in total for the Graduate School.  Of course, it is encouraged to print an additional copy for your supervisor(s), to send a final printed copy of the thesis to the referees, and to other experts in the field if you wish. Actually this is the main purpose of the unified format and of all these instructions, namely, to help spreading your work and the PhD in Physics among researchers in the community. 

Theses which have been accepted for the award of a Ph.D. degree are held as part of the Physics Library’s collection, and upon submitting your thesis for the final exam, one copy will be deposited in the Library of the Physics Department. Once in the Library, your thesis may be consulted, borrowed and copied in accordance with the regulations. When depositing your thesis the Library's Cataloguing Team may ask if you have used any third party content. All quotations should be attributed to the source of the quotation with a proper citation as is the standard in Physics. Other third party content such as maps, images, and so on should also be attributed.
The Committee members should receive the thesis well before the final exam: thus, please deposit the 4 copies at the secretary’s office (Mrs. Anna Rita Mangia) possibly 30 days before the date of the thesis discussion, so that she can group the theses and send them to the jury members. In addition, please share the pdf of the thesis with the Committee members via email or google.
Uploading the thesis in the University repository: please refer to instructions by the PhD office, e.g. the email by Maria Grazia Ronfani, ronfani@unipv.it, 23 May 2019:
una volta in possesso della versione definitiva della tesi:
o   trasmettere copia della tesi definitiva ai membri della commissione giudicatrice, entro il termine comunicato dal Coordinatore. Il Coordinatore comunicherà altresì gli indirizzi e-mail dei componenti effettivi.
o   almeno 20 giorni prima della data della discussione, che sarà comunicata dall’Ufficio e/o dal Coordinatore, provvedere a caricare la tesi nell’Area Riservata seguendo le istruzioni che saranno pubblicate alla pagina http://phd.unipv.it/: in fondo alla pagina sulla sinistra, all’interno del capitoletto Informazioni dottorandi, cliccare Esame finale e conseguimento del dottorato. Assicurarsi che il file caricato corrisponda alla versione definitiva della tesi; tale versione sarà resa disponibile alle Biblioteche Nazionali di Roma e di Firenze.*
Una volta caricata la tesi, il tutor dovrà validarla attraverso la propria Area Riservata. Il dottorando è invitato a verificare sulla propria Area Riservata, con un congruo anticipo rispetto alla data dell’esame finale, l’avvenuta validazione della tesi da parte del tutor.
* Previa autorizzazione del Collegio dei Docenti, possono essere rese indisponibili (embargo) parti della tesi in relazione all’utilizzo di dati tutelati da segreto industriale ai sensi della normativa vigente in materia. La durata dell’embargo non può essere superiore ai 18 mesi, al termine dei quali la consultazione della tesi è pubblica.
Completing/improving these guidelines: please send any suggestions to the coordinator. Thanks
